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1. ACIHIOPT PABOYEM ITPOTPAMMBI YYEFHOU JUCITATLIAHBI
OI1.04 JOKYMEHTAIIMOHHOE OBECIIEYEHUME YIIPABJIEHUSA

1.1. Ob6aacTh NpuMeHeHus padoyeil MporpaMMbl

Pabouas mporpamma y4eOHON TUCIUIUIMHBI SBJISCTCS YaCThIO MPOTPAMMBI TIOJTOTOBKH
cnernuanuctoB cpeanero 3BeHa (IIIICC3) B coorBerctBuu ¢ ®I'OC CIIO mno cnenuaibHOCTH
38.02.06 ®unHaHCHl, BXOAAIIMX B YKPYIMHEHHYIO Tpynny crienuainbHocted 38.00.00 DxoHoMuKa 1
yIIpaBJICHHE.

[Mporpamma y4eOHOW IMCHUIUIMHBI MOXET OBITh HCIOJB30BaHA B JOTMOJHUTEIHHOM
npodecCHOHATBFHOM 00pa30BaHUU W MPOPECCHOHATLHON MOATOTOBKE MO MPO(IIII0 OCHOBHOM
00pazoBaTeNIbHON MPOTrpaMMBbl CpeHEro MPoGeCCUHOHATBHOTO 00pa30BaHUS 110 CIEIUATBLHOCTIM

yKkpynHeHHOH rpymisl 38.02.06 ®uHaHCHI.

1.2. leap u n1aHupyeMble pe3yJibTaThl 0CBOCHHS TUCHMIIUHBI:

B pamkax nporpamMMbl yueOHOUM TUCIUTUTMHBI OO YYIAIOIIMMHUCS OCBAUBAIOTCSI YMEHHS M 3HAHUS

Kon YMmenust 3Hanusn

IIK, OK

I[IK 1.5. | OdopmasaTs miaTexHbIe JOKYMEHTHI OcoOEHHOCTH COCTaBIICHHUS

IIK 3.4. | (351eKTpOHHBIE 3asIBKH Ha KACCOBBIC PACXObl U | 3aKYIMOYHOM JTOKYMEHTAITUH

[IK 4.1. | nmnaTexHbIe MOPYICHUS) IS IPOBEIACHUS NudopManmoHHbIe TEXHOJIOTHH

I[IK 4.3. | KacCOBBIX BBIILJIAT B MpoeCCHOHATHHOU

OK 2, [IpoBepsATH HEOOXOAUMYIO TOKYMEHTAIIUIO ISl | IeATEeIbHOCTH

OK 3, 3aKJIFOYEHUSI KOHTPAKTOB OcoOeHHOCTH OpraHu3aly U

OK 5, [IpoBepsATh HEOOXOAMMYIO TOKYMEHTAIIHUIO I | TIPOBEACHUSI KOHTPOJIBHBIX

OK 9, 3aKJIFOYEHUSI KOHTPAKTOB; IPUMEHSITh MEpOIPUATHI OpraHaMH,

OK 10 MporpaMMHO€E oOecIieueHre pu OCYUIECTBIISIOIUMU
OCYILIECTBICHUH (PMHAHCOBOTO KOHTPOJIS. (buHAHCOBBIN KOHTPOIIb.
OdopMIIsATh pe3ynbTaThl MPOBEACHHBIX OcobeHHOCTH TPOBEICHUS
KOHTPOJIBHBIX MEPOIIPUATUI ITyTEM 3aKyIMoK TOBapoB, padoT, YCIyT
COCTaBJICHUS aKTOB U CIIPABOK; IPUMEHSATH OT/AEJIbHBIMU BUJIaMHU
MporpaMMHOe oOecreueHne (PMHAHCOBOTO FOPUIUYECKUX JIUIL.

KOHTPOJISL.




JINYHOCTHBIE pPe3yJIbTaThl Kon

peasu3anuu NPporpaMMbl BOCITUTAHUS JIMYHOCTHBIX
(Oeckpunmopul) pe3yabTaToB

peau3anuu

NMpOrpamMmbl

BOCIIUTAHUS

[IposBisArOmNNA U IEMOHCTPUPYIOLINN YBAKEHHUE K TPYAY YEJIOBEKA,
OCO3HAOIUHI [IEHHOCTh COOCTBEHHOIO TPYAA U TpyAa IPYrUX JHOAEH.
DKOHOMHMYECKU aKTUBHbBIN, OPUEHTUPOBAHHBII Ha OCO3HAHHBIHN BHIOOP cephl
po(hecCHOHATFHON AEATEIIFHOCTH C YIETOM JIMYHBIX )KU3HEHHBIX TUIAHOB,
MOTpeOHOCTEH CBOCH CEMbH, POCCHIICKOTO 00IIecTBa. Bripakaromuii
OCO3HAHHYIO TOTOBHOCTH K MOJy4EHHIO MPO(EeCcCHOHATBHOTO 00pa3oBaHusl, K
HENpepbIBHOMY 00pa30BaHUIO JIP 4
B T€YEHME KU3HU J[eMOHCTpUPYIOUIUI O3UTUBHOE OTHOILIEHUE

K pEryJMpOBaHMIO TPYIOBBIX OTHOIIEHUH. OprUeHTUPOBaHHBIN

Ha caMmo00pa3zoBaHue U MPOPECCUOHANBHYIO IEPENOArOTOBKY B YCIOBHSIX
CMEHBI TEXHOJIOTMUYECKOT0 YKJIaJa U COMYTCTBYIOIIMX COLUAIbHBIX IEPEMEH.
Crpemsmuiicst K GOPMHPOBAHHIO B CETEBOM CpeJie TMIHOCTHO U
po(ecCHOHATIBHOTO KOHCTPYKTUBHOTO «IIM(PPOBOTO CIEHa»

OpureHTHPOBaHHBIN Ha MPO(eCcCHOHAIBHBIC JOCTIKECHHUS, IEATEIHHO
BBIPaKAIOIIUI MO3HABATEIHHBIE HHTEPECHI C YYETOM CBOUX CIIOCOOHOCTEH,
00pa30BaTeNIbHOTO U MPOPECCUOHAIBHOTO MapuIpyTa, BHIOpaHHOM

KBTI (UKAITHI

JIP 6

JInuHOCTHBIE pe3yJIbTaThI
peanu3alnuM NPporpaMMbl BOCIIUTAHUS, ONpe/ie/ieHHbIe 0TPac/ieBLIMU TPeOOBAHNSIMH
K 1eJ10BBIM Ka4eCcTBAM JMYHOCTH

JlemoHcTpupyronuii yMmenne 3pGeKTUBHO B3aMMOICHCTBOBATh B KOMaH/IE,
BECTH JMAJIOT, B TOM YHCJIE C UCIMOJIb30BaHUE CPEICTB KOMMYHHUKAIIUU

JIP13

JleMOHCTpUpYIOIIUK HAaBbIKM aHAJIW3a U UHTEepIIpeTaluy nHGOopMaIuu 13
Pa3IMYHBIX HCTOYHUKOB C YU€TOM HOPMATHBHO-TIPABOBBIX HOPM

JIP14

JIeMOHCTpHUPYIOIIUKA TOTOBHOCTh U CLIOCOOHOCTH K 00pa30BaHUIO, B TOM
quclie caMo00pa30BaHuIO, Ha MPOTSHKEHUU BCEHl )KU3HU; CO3HATEIIHOE
OTHOIIIEHHE K HEMPEPHIBHOMY 00pa30BaHUIO KaK YCIOBHIO YCIEIIHON
npodeccuoHaIbHOM 1 00LIECTBEHHON JAeSITENbHOCTH

JIP1S

1.4. KosimuecTBO 4aCOB HA 0CBOeHHE NMPOrpamMmsl Aucuuiinuabl (OPO):

MaKkCUMaJIbHOW y4eOHOW Harpy3ku oOyuyaromerocs 50 yacoB, 00s3aTeIbHON ayAUTOPHOU
yueOHO#l Harpy3ku oOydarouierocst 36 yacoB, caMOCTOSTENbHON paboThl oOydaromierocs 14
4acoB.

dopma mpoMeKyTOuHON aTTecTanuu: AuddepeHnpoBaHHbIN 3a4eT.



2.CTPYKTYPA U COJAEP)KAHUE YYEBHOU JJUCHUILIAHBI

2.1.00beM y4eOHOM AMCUMIIMHBI M BUABI Y4eOHOH padoThl

Buna yue6Hoi padoThl O0beM B yacax
O0bem o0pa3oBaTeIbHOI NPOrpaMMbl y4eOHOM AN CUMIIIMHBI 50
O0beM padoThl 00y4aOIIMXCSl BO B3aMMOAEHCTBHU € 36
npenojasarejiemM
B TOM YHCJIE:
TEOpPETHYECKOE 00yUueHue 12
MPAKTUYECKHUE 3aHATUS 24
Camocmosmenvuas paboma * 14
IIpome:xyTouyHas arrecranus B gopme Hud.3auer

YCamocmosmenvnas paboma 6 pamxax o06paA306AMENvHON HPOPAMMbL  NIAHUPYEMCs.  0OPA306aMeNbHOl
opeanuzayueu ¢ coomeemcmeuu ¢ mpebosanusmu PIOC CIIO 6 npedenax obvema yuebHOU OUCYUNIUHBL 8
Konuuecmee 4acos, HeoOX00UMOM Ol BbINOIHEHUs 300aHULl CAMOCMOSMENbHOU pabomvl  00YYaAWUXCH,
nPeOyCMOMPEHHBIX MEMAMUYECKUM NIAHOM U COOEPHCAHUEM YHEOHOU OUCYUNTUHBL.
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2.2. TemaTnyeckuii IUIaH U co/iep:kaHMe y4eOHOU TUCHUIINHBI

Koapbl
KOMIIeTeHI Ui,
O6beMm | popmupoBaHHIO
HaumenoBanue Coaepikanue yueOHOro MaTepuajia u GopMbl OPraHM3aLMU 1eSITeIbHOCTH
pa3iesioB U TeM o0yyarommxcst B KOTOPBIX
yacax | cmocodcTByet
3JIeMEeHT
NMporpamMmbl
1 2 3
PA3JIEJI 1. IOKYMEHTUPOBAHME YIIPABJIEHUECKOM JEATEJIbHOCTH 8
Tema 1.1 Beenenmue. Conep:xanue y4yeOHOro marepuaJja
JlokyMeHTHpOBaHHE 1. 3HayeHue U coepKaHue TUCHUIIIUHBI «J[OKyMEHTAllMOHHOE 00eCTIeYeHIE YIIPABICHUS»
yIpaBJIeHY€eCKOM Y CBSI3b €€ C APYTUMH JUCIHUIUIMHAMHE 00111€00pa30BaTeILHOTO U CIIEIHAIBHOTO IIUKJIOB.
AeATeIbHOCTH [ToHATHE TEPMUHOB «TIOKYMEHT», «TOKYMEHTUPOBAHUEY, «IOKYMEHTAlHOHHOE MK 3.4,4.1,4.3
obecrnieueHue yrnpaBieHus». VcTopus pa3BUTHs HAyYHBIX NPEACTABICHUN O 2
JOKYMEHTAIMOHHOM o0ecrieueHuu ynpasiieHusi. COBpeMEHHOE COCTOSIHUE JIP 4,6, 13-15
JOKYMEHTAI[MOHHOTO o0ecreueHus ynpasienusa. HopmatuBHo-nipaBoBas 6a3a opraHuzaiuu
JOKYMEHTAIMOHHOTO O0EeCIeueHus yIPaBIeHUs KaK OCHOBA TEXHOJIOTUU MIPOIIECCOB OK 2, 0K 3, OK5,
ynpasyieHus. CocTaB ylnpaBiIeHYECKUX JOKYMEHTOB. [IoHATHE cuCcTeM TOKyMEHTAaIUK. OK9, OK 10
OyHKIHMOHAIBHBIE U OTPACIEBBIE CUCTEMBI JOKYMEHTALIUU. Y HUPHUKAIUS U
CTaHJapTU3alMsl YIIPABJICHYECKUX JOKYMEHTOB.
Tema Ne.1.2. Cucrema | Copep:kaHue yueOHOro MmatepuaJia
OpraHH3aUHOHHO- . 1. VauduimpoBanHas cucTeMa OpraHu3alOHHO-PACTIOPSAUTETLHON JTOKYMEHTAINH
PacmopsinTeILHON (OPJ]). TOCTw1 Ha OPJI. Tpe6oBanus k opopMiIeHnto JoKyMeHToB. Kiaccupukarms
AOKYMEHTALUHU OPraHu3alMOHHO-PACTIOPSAUTENBHON JOKYMEHTALIMU: OPraHU3ALMOHHBIE, 2
pacrnopsauTensHbIe, CIPaBOYHO-UH(pOpMalnoHHbIe. OpraHu3alliOHHbBIE TOKYMEHTHI:
yCTaB, MOJIOKEHUE. PacriopsaauTenbHble TOKYMEHTBI: IIPUKa3bl, PACIIOPSKEHUS, YKa3aHUs, I1K 3.4,4.1,4.3

ITOCTAHOBJICHHUA. CHpaBO‘-IHO-I/IH(I)OpMaLII/IOHHLIe AOKYMCHTBI. JOKJIaAHASA (cnyxce6Ha${)




3armcKa, 00bICHUTEIbHAS 3aIMCKa, aKT, CIIPAaBKa, CIyKEOHBIC MMIChMA. JIP 4,6, 13-15
JloKkyMeHTHpOBaHUE TPYAOBbIX ITpaBooTHOLIEHUH. CocTaB M 0COOEHHOCTH O(POPMIICHHUS
JJOKYMEHTOB 110 JIMYHOMY COCTaBY.
B Tom yKcie npakTHYeCKUX 3aHATUHH M J1a00paTOPHBIX padoT 14
IIpakTnueckoe 3ansaTne 1.0dopmieHne T0KyMEHTOB C IOMOIIBIO ITporpaMMbl Microsoft 2
Word. Co3nanue mabiioHa J0KyMEHTOB.
IIpakTnueckoe 3ansiTue 2. CocraBinenue U 0popMICHHE OPraHU3alMOHHBIX JOKYMEHTOB 2
IpakTuueckoe 3ansitue 3.CocraBieHne 1 0pOPMIICHHE PACTIOPSAUTENBHBIX TOKYyMEHTOB 2
I[IpakTnueckoe 3ansTue 4. CocraBienue 1 opopMmieHre CIpaBOYHO- HH(POPMALIMOHHBIX 2
JIOKYMEHTOB.
IIpakTnuyeckoe 3ansitue 5. [IpoBepka npaBMILHOCTH 0()OPMIIEHHUS OPraHU3allMOHHbIX 2
JOKYMEHTOB-
IIpakTHyeckoe 3ansTHE 6.KagpoBoe nemonpon3BoaCTBO. 2
IIpakTnueckoe 3ansaTue 7.0OdopmieHre NpUKa3oB O pueme , ypojbHeHHH. OpopmieHue 2
JIMYHOIO Jera
Tema 1.4. lene:xxunie u | Conep:xkaHue y4eOHOro Mmarepuaja 5 I[IK' 1.5
¢unancoBo-pacuernpie | |.OCOOCHHOCTH COCTaBIICHUS 1 OYOPMIICHHUS ICHEKHBIX U (PUHAHCOBO-PACUETHBIX
JOKYMEHTBI JnokyMeHToB. OdopMiieHne 10BepeHHOCTEH OpUIIMATIbHON M JIMYHOM. JIP 4,6, 13-15
B TOM 4mciie NpaKTHYECKHUX 3aAHATHI 1 J1a00PaTOPHBIX padoT 4
OK 2, 0K 3, OK5,
IIpakTnyeckoe 3ausaTue 8.0dopmieHNe MIATESKHBIX JOKYMEHTOB. 2 OK 9, 0K 10
IIpakTuuyeckoe 3ansitue 9. OpopmieHue opuuanTbHONR JOBEPEHHOCTH 2

Conepxanue yueOHOro Marepuasia




Tema 1.5. JloroBopHo-
npaBoBasi
AOKyMeHTAIHsI

1.ITonsTHe MOTOBOpA (KOHTpAKTA), COTIANICHHS, TPOTOKOJa. Tunosas ¢popma JIoroBopa.
OcHoBHbIE pa3zessl JoroBopa. Buibl 10roBopoB: KyIIu-Ipoaaky, HOCTaBKH, KOMUCCHH U
np. Bumer moroBopos B cdepe 3akymnok. JJokyMeHThI, 0(OPMIISIONIHE MOPSIOK
pPaccCMOTPEHUS CIIOPOB MEX Iy FOpUINIeCKIUMHE Jnamu. [IpaBuia odopmieHws
MPETEH3UOHHBIX TceM. OCOOEHHOCTH MPOBEICHUS 3aKYTIOK TOBAPOB.

IIK 1.5,3.4,4.1.
JIP 4,6, 13-15

OK 2, 0K 3, OK5,

OK9,0K 10
B ToM 4uc/ie NpaKTHYECKUX 3aHSITHI U JJA00PaTOPHBIX padoT
IpakTuyeckoe 3ansitue 10. OCOOEHHOCTH COCTABIICHUS 3aKyTOYHON JOKYMEHTAIIHH.
CamocrosiTesbHast padora. Vcnonb3ys nHGOPMAaLMOHHO TPABOBYIO cUCTeMY U MIHTepHET
pecypchl COCTaBUTH 0030p CYIIECTBYIONINX IIa0JI0HOB JOKYMEHTOB JIsI
JTOKYMEHTHPOBAHUS YIIPABIECHYECKON AEATEIHHOCTH.
PA3JEJ 2. OPTAHU3ALIUSA PABOTHI C JOKYMEHTAMUA
Tema 2.1. IlousiTue Conep:xanue y4yeOHOro MmaTepuasa
AOKYMEHTO0000poTA, v =
1.CocraB u y4et o0bemMa JOKYMEHTO000pOTa MPEANPUITHI B opranu3anuii. Opranuzanus
perucrpanus paboTHI ¢ JOKyMEHTAIMEH, TOCTYMAONIEH B yupexkeHNUs, MPEANPUITHS, OPTaHU3AIHL;
AOKYMEHTOB, MpUEM BXOJSAIINX JOKYMEHTOB, SKCIICIUIIMOHHAS 00paboTKa, IpeABapUTEIILHOE
HCIOJTHEHH e paccMOTpEHUE U paCIIpeesIeHUEe, PETUCTPALIUsl, PACCMOTPEHHE JOKYMEHTOB
JIOKYMEHTOB PYKOBOACTBOM, HcnojgHeHue. [lepenaya JOKyMEHTOB BHYTPH OpraHU3alUU. YUeT
KOJINYECTBA JOKYMEHTOB. KOHTpOJIb HCIOJHEHN JOKYMEHTOB. Opranu3anus U TEXHUKa
KOHTPOJISI UCIIOJIHEHUS. TUNOBBIE U MHJIMBUAYAJIbHBIE CPOKH MCIIOJIHEHUSI JOKYMEHTOB.
Tema 2.2. Conepxanue y4eOHOro Marepuasia
Opranmsanus 1.CucTeMaTu3anys JOKyMEHTOB M MX XpaHenue. Homenknarypa aen. IlpumepHbie u
OIepaTHBHOTO U TUTIOBBIE HOMEHKJIATYpPHI feil. OdopmiieHne HOMEHKIATyphl aen. TpeboBanus k
APXMBHOI'0 XpPaHEHUS odopMIIeHHIO 1. XpaHeHHe JOKYMEHTOB B CTPYKTYPHBIX nojapa3aenenusx. [loarotopka
JIOKYMEHTOB JIeN K C/1aye B BEIOMCTBEHHBIN apXUB.
B ToM 4mnciIe NpaKTHYeCKHUX 3aHATHH M 1a00paTOPHBIX padoT TK 3.4, JIP 4.6,
13-15

HpaRanecxoe 3ansTue 11. HpOBepKa NIpaBHUJIIbHOCTU COCTABJICHUA HOMCHKIIATYPBI JCJI.




IMpomexyTounas aTrectanus B popme qud. 3auera (mpakruueckoe 3ansarue 12).

OK 2, 0K 3, OK5,
OK9,0K 10

Bcero:

50




3. YCJIOBUS PEAJIM3AIIAU ITIPOTPAMMBI YYEBHOU JUCITATLIAHBI

3.1. Tpeﬁonalmﬂ K MUHUMAJIbHOMY MaT€PHAJbHO-TEXHUYCCKOMY o0ecnevYeHuIo

Peanuzanus mporpaMmbl TUCHMIUIMHBI TPpeOyeT Haluuus KaOWHEeTa JOKyMEHTAllMOHHOTO

oOecrieyeHns yrpaBieHHs

O6opynoBanue yueOHOT0 KaOMHETA:
Yuebnas mebenw:

- J0CKa

- CTOJI TIPEII01aBaTeNs

- KpECJIO IS TIPeToaBaTelis - KOMIUICKTHI YaeOHOM MeOen
Texnuueckue cpeocmea 00yyeHusL:

- MIPOEKTOP

- KOMITBIOTEP TIPEI01aBaTes

- MIPOEKTOP

3.2. UudopmannonHoe odecriedeHue 00yueHust

Ilepeyennb yueOHbIX n31anni, UHTEpHET-pecypcoB, 10MOJHUTEILHON JTUTEPATyPHI

1.

OcHoBHas1 JuTEeparypa

"Konctutymus Poccuiickoit ®Denepanuu" (MpUHATa BCEHAPOJHBIM TOJOCOBAHHUEM
12.12.1993 ¢ u3MeHeHHsIMHU, OJOOPEHHBIMH B XOJE OOIIEPOCCHUHCKOTO TOJOCOBAHHS
01.07.2020);

I'paxxmanckuii kogexc Poccuiickoit deneparuu yacts nepsast ot 30 HosOps 1994 1. N 51-
@3, gacTe BTOpas oT 26 sHBaps 1996 r. N 14-D3, gacte TpeThs oT 26 HOs10ps 2001 r. N
146-®3 wu uactp uverBepras oT 18 pexabps 2006 r. N 230-d3 ¢ u3MEHEHUSAMH |
nomnojgHeHusamMu otT: 28.06.2021 r.

Hanorogeiii kogeke Poccuiickoit @enepanuu yacth neppas oT 31 uronst 1998 r. N 146-D3
u yacTtb Bropas ot 5 aBrycta 2000 r. N 117-®3 C u3aMeHeHUsIMHU U JOTOJHEHUAMH OT: 17
tdeBpans 2023 .

®enepanpubiii 3akoH oT 5 ampenst 2013 r. N 44-®3"0O koHTpakTHOM cucteme B chepe
3aKyIMOK TOBapoOB, paboT, yciayr i oOecredeHus TOCyAapCTBEHHBIX U MYHHUIIMIAIbHBIX
HYX[1'", ¢ u3MeHeHusMu U pononaHeHusimu ot 02.07.2021

JonoaHuTeILHAS IUTEPATypa

1. Jloponuna, JI. A. JlokyMeHTallMOHHOE 0OeCIeUeHUE YIPABICHUA: YIE€OHUK U MPAKTUKYM JUIs

cpenHero mpodeccuoHanbHoro odpazosanus / JI. A. loponuna, B. C. UputukoBa. — 2-e u3f.,

nepepad. u jgorn. — Mocksa: M3garensctBo Opaiit, 2023. — 270 c. — (IIpodeccuonanbhoe

oOpa3zoBanue). — ISBN 978-5-534-16017-8. — Tekcr : snekTpoHHbIN // OOpa3oBarenbHas
iatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/530252

2. Kysueyos, U. H. JlokyMeHTallMOHHOE oOecredeHne ympaBieHus. JokyMeHTooOOpoT u

ACIIOMMPOU3BOACTBO! y‘IC6HI/IK N MNPAKTUKYM JJId CPECIAHCTO HpO(I)CCCI/IOHaJIBHOFO 06p8.30BaHI/IH/

. H. Ky3neuoB. — 4-e u3z., nepepad. u gon. — Mocksa : U3narensctBo HOpaiit, 2023. —
545 c. — (IlpodeccuonansHoe obpasoBanue). — ISBN 978-5-534-16004-8. — Tekcr


https://urait.ru/bcode/530252

AIIEKTPOHHBIN // Oo6pazoBarenpHas wiaropma Opaiit [caiiT]. —

URL: https://urait.ru/bcode/523613

3.http://www.garant.ru - CnpaBouHo-nipaBoBasi cucrema «I apanrt»

Hepnonnqecmle H3TaAHUA

1./lenonpou3BoOACTBO U JOKYMEHTOOOOPOT Ha MPEANIPUITUH - KYPHAJ. - €KEMECSIIHOE U3IaHHE.
- M.,
2.Cexperapp-pedepeHT: exemecsuHbld xkypHain. - M.: IIpodeccnonaisHOe W3MATENHCTBO
3.Cekperapckoe aeno
4.]J1enonpou3BOACTBO
Internet-pecypcsbi
1. www.cbr.ru (caiitr banka Poccum)
2. www.government.ru (caidT mpaBurenpcTBa Poccun)
3. Www.economi.gov.ru (caiit MunskoHoMpa3Butusi Poccun)
4. www.minfin.ru (caiit Munduna P®D)
5. www.gks.ru (caitt Poccrara P®D)
6
7
8
9.
1

www.worldbank.ru (caiiT Bcemupnoro banka)

www.imf.org.ru (caiit MB®)

www.wto.org.ru (caiit BTO)

www.lea.ru (cailT THCTUTyTa Y KOHOMHUYECKOTO aHAIN3a)
0. www.bea.fing.ru (caiit bropo 5KOHOMHYECKOTO aHAIN3a)
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4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHHSA YYEFHOW JUCIATIINHBI

PesyabTaThl 00yyeHHs

Kpurepun onenkn

MeToabl OLIEHKH

o0ecrieyeHue B
opranuzaiuu J[OY.

3HaHUs: YcrHbiit
OCHOBHBIE HCTOYHHKH HH(DOPMAIIH U [IpaBunbHOCTH (MHCHMEHHBIH)
pecypcesl Ui pelIeHus 3a1a4 oopmIICHHS orpoc
dbopmMar opopmIIeHUS PE3yTHTATOB MOMCKA JOKyMEHTAIUH, TectupoBanue
uHpOpMAIHH IIPUMEHSEMON B IIpoBepka
CopepxaHue akTyaJlbHON HOPMATUBHO- npodeccHoHaTbHON MIPAKTUYECKUX
MIPaBOBOM JOKYMEHTAIUU NS TeTbHOCTH paboT 1 oLeHKa
[Icuxomoruvecknue OCHOBHI IESTEILHOCTH CooTBeTrcTBHE BBIOOpA | PE3YJIBTATOB
KOJUICKTHBA TEXHOJIOTUHU 3auér
CoBpeMeHHBIE CPEe/ICTBA M TPOTPAMMHOE oopmIICHHS
obecrieueHue B MpohecCuoHaTBLHOU JIOKYMEHTOB
JeSATeITbHOCTH COBPEMEHHBIM
[TpaBuna odopmiieHUst TOKYMEHTOB TpeOOBaHUSIM
[IpaBuna opopmieHus 3aKyOYHON JIOKyMEHTOO00O0poTa
JTOKYMEHTAIIH
WudopmanmoHHbIE TEXHOJIOTHH B
poheCcCHOHATBHOM IeATETLHOCTH
Oco0eHHOCTH OpraHu3allK U IPOBEICHUS
KOHTPOJILHBIX MEPOTIPUSATHIH OpraHaMu,
OCYIIECTBISIONMMH (DUHAHCOBBIA KOHTPOJIh
YmMenus: Brnanenue npaBiwiiamMu | DKCIIEPTHOE
AHanM3MpoBaTh 334y U ONPEIENIATh 3Talbl | COCTABICHUS U HaOI0ICHUE U
pelieHus odopmIIeHUS OIICHKA Ha
CrpykTypupoBaTh NOJYy4aeMYyIO JOKYMEHTaIuH B MPAKTHYECKUX
nHpopmaLrio; 0GOpPMIISITH Pe3yNIbTaTh COOTBETCTBUHU C 3aHATUAX NPU
MOUCKa HOPMAaTUBHBIMU BBITIOJTHEHUH
Omnpenenars akTyallbHOCTh HOPMATUBHO- JOKyMEHTaMu paboThI
MPaBOBOM JOKYMEHTALIMKU O1nieHKa peleHui
B3aMMO/ICHCTBOBATh C KOJJIETaMH, Odopmienus CUTYaIlMOHHBIX
PYKOBOJICTBOM, KJIMEHTaMH [ paMOTHO pe3yabTaTOB MOUCKA 3a1a4
0(pOpPMIISITh JOKYMEHTHI I10 uH(bopMauu Onenka
npodeccuoHalbHOM TeMaTuke HaBbiku pe3yabTaToB
[IpumensTs cpeacTBa HHOOPMALMOHHBIX OCYILIECTBIICHUS BBITIOJTHEHUS
TEXHOJIOTUH JIJIs1 pelIeHHUs IPOBEPKU MPAKTHYECKOU
npodeCcCHOHANBHBIX 3a1a4 HEO0OXO MO padoThI
Hcnonb3oBath Or0mKeTHOE JOKYMEHTAIUU JJIsi 3auér
3aKOHOJATEIHCTBO 3aKJTIOUEHUS
0(pOPMIIATH MJIATEKHBIE JOKYMEHTBI KOHTPAKTOB.
MIPOBEPATH HEOOXOAUMYIO JOKYMEHTAIIHIO JlemoHcTpanus ananmsa
JUISL 3aKJTFOUEHUS] KOHTPAKTOB COJIEpKaHUS
0(GOPMIIATH pe3yNbTaThl IPOBEAECHHBIX yIpaBIEHYECKUX
KOHTPOJIBHBIX MEPOTIPUSATHH ITyTeM JIOKYMEHTOB.
COCTaBIICHUS aKTOB U CIIPABOK HaBriku B

UCTIOJIb30BAHUU

IPOTPaMMHOTO




JIMYHOCTHBIE pe3yJbTaThbl
peaim3allui nNporpaMmmbl BOCIIMTAHUSA

(Oeckpunmopbwi)

Kon
JMYHOCTHBIX
pe3yJbTaToB
peaiu3anuu
NporpamMmbl
BOCNIMTAHUS

[IposBisArOmNNA U JEMOHCTPUPYIOLINN YBAKECHHUE K TPYAY YEIOBEKA,
OCO3HAOIUHI [IEHHOCTh COOCTBEHHOIO TPYAA U TpyAa IPYrUX JIOAEH.
DKOHOMHMYECKH aKTUBHBIN, OPUEHTUPOBAHHBII Ha OCO3HAHHBIHN BHIOOP cephl
podeccroHabHOM IeATENBHOCTH C YY€TOM JIMUHBIX KU3HEHHBIX IJIAHOB,
MOTpeOHOCTEN CBOEH CeMbHU, POCCUIMCKOTO 00IecTBa. Bripaskarommii
OCO3HAHHYIO TOTOBHOCTH K MOJY4EHHIO MPO(EeCcCHOHATBHOTO 00pa3oBaHusl, K
HENpepbIBHOMY 00pa30BaHUIO

B T€YEHME KU3HU J[eMOHCTPUPYIOUIUI O3UTUBHOE OTHOILIEHUE

K pEryJIMpOBaHMIO TPYIOBBIX OTHOIIEHUH. OprUeHTUPOBaHHBIN

Ha camMmo00pa3zoBaHue U MPOPeCCHOHANBHYIO EPENOAr0OTOBKY B YCIOBHIX
CMEHBI TEXHOJIOTMUYECKOTO YKJIaJa U COMYTCTBYIOIIMNX COLUATbHBIX TIEPEMEH.
Crpemsmuiicst K GOPMHPOBAHHIO B CETEBOM CpeJie TMIHOCTHO U
podecCcHoHaAIbHOTO KOHCTPYKTUBHOTO «IIM(PPOBOTO ClIEaar»

JIP 4

OpHeHTHPOBAHHBIN Ha MPO(EeCCHOHATBHBIC TOCTHKCHHUS, ICATSIIHHO
BBIPaKAIOIIUI MO3HABATEIBHBIC HHTEPECHI C YYETOM CBOUX CIIOCOOHOCTEHA,
00pazoBaTeNbHOTO U MPOGECCHOHATBHOTO MapIIpyTa, BEHIOpaHHON
KBaTM(UKAITIH

JIP 6

JInuHOCTHBIE pe3yJIbTaThI

peanu3alnuyu NPporpaMMbl BOCIIUTAHUS, ONpe/ie/ieHHbIe 0TPac/ieBLIMU TPeOOBAHNSIMH

K J€JJ0OBBbIM KadyeCTBaM JIMIHOCTH

JlemoHcTpupyomuil yMenue 3¢p(HeKTHBHO B3aUMOICHCTBOBATH B KOMaHIE,

JIP13
BECTH JMAJIOT, B TOM YHCJIE C UCIOJIb30BaHUE CPEJICTB KOMMYHHUKAIIUU
JleMOHCTpUPYIOIIUK HABBIKM aHAINM3a U UHTEPIIpETaluy HHPOpMaluu 13 1IP14
Pa3IMYHBIX HCTOYHUKOB C YU€TOM HOPMATHBHO-TIPABOBBIX HOPM
JIeMOHCTpHUPYIOIIUY TOTOBHOCTh U CIIOCOOHOCTH K 00pa30BaHUIO, B TOM
qHclie caMO00pa30BaHuIO, Ha MPOTSHKEHUU BCEH JKU3HU; CO3HATEIIHHOE P15

OTHOIIEHHE K HEMPEPHIBHOMY 00pa30BaHUIO KaK YCIOBHIO YCIEIIHON
npoheCcCHOHAIBHOU U 00IIECTBEHHOM JEATEIbHOCTH




JUCT UBMEHEHHMI U JOMOJHEHU, BHECEHHBIX B PABOUYIO
MNPOIr'PAMMY

Ne MU3MCHCHMA, JaTa BHCCCHUA U3MCHCHU A, Ne CTpaHUIlbl C UBMCHCHHUCM

BbUJIO CTAJIO

OCHOBAHUE

HO)IHI/ICI) JIMIa BHCCIICTO M3MCHCHU S
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