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1. OBIIASI XAPAKTEPUCTUKA IIPUMEPHOM PABOYEN ITPOT' PAMMBbBI

YYEBHOM JUCLHUNIUHBI

OI1.05 JOKYMEHTAIIMOHHOE OBECIIEYEHME YIIPABJIEHUSA

1.1. MecTO JTUCUMIIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/IbHOM NMPOrpaMMbl:

VYueOHas JUCHHUIIIINHA ((I[OKyMeHTa]_[I/IOHHOC obecrnieucHue

YHOpPaBJICHUA»  ABJIACTCA

00s3aTeTbHOM YacThi0 OOHIETTPOPECCHOHANBHOTO IMKJIa MPUMEPHON OCHOBHOIN 00pa3zoBaTeNbHOM

nporpammsl B cootsercTBun ¢ @I'OC CIIO no cnennanbHOCTH.

Oco6oe 3HaueHne TUcUUIUIMHA uMeeT npu popmupoBanuu u pazsutun OK 01, OK 02, OK

03, OK 04, OK 05, OK 09.

1.2. He.]'lb U IVIAHUPYEMbIE PE3YJbTATbl OCBOCHUA NUCHUIIJIMHDbI:
B paMKax mnporpaMMbl yqeGHoﬁ JAUCIHUITIIINHBI 06yanOIJ_II/IMI/IC$I OCBAauWBArOTCA YMCHUA

W 3HAHUSA
HIICC,O?)K Ymenust 3Hanus
MK.1.1 oopMATh JOKYMCHTAIIHIO B | IOHSATHE, [ENH, 3aJa4d ¥ [PHHIMIIGI
I[IK.1.3 COOTBETCTBHM C HOPMATHBHOUM 0a30i, B | IEIOMPOU3BOJICTBA;
OK 01 T.4. UCTIONIB3YSl  MH(GOPMALMOHHBIE | OCHOBHBIE MOHSATHS JOKYMEHTAIIMOHHOTO
OK 02 TEXHOJIOTHH; obecrieueHus yIpaBIeHIS,;
OK 03 YHHPHUIIIPOBATH CHUCTEMBI | CUCTEMBI JOKYMEHTAIlMOHHOT' O
OK 04 JIOKYMEHTAIIUH; obecrieueHus yIpaBICHUS;
OK 05 OCYLIECTBIATh  XpaHEHWE M  TOHUCK | KJIACCHU(UKALHMIO JOKYMEHTOB;
OK 09 JIOKyMEHTOB; TpeboBaHUS K COCTAaBJIEHUIO u
OCYILECTBIIATh aBTOMATU3aLMIO0 | OOPMIICHUIO TOKYMEHTOB;
00pabOTKH JOKYMEHTOB; OpPTaHM3alHuI0 JTOKYMEHTO000pOTa: MpHEM,
HCTIONIb30BaTh TEJIEKOMMYHHKALMOHHBIE | 00paboTKa,  perucrpanus,  KOHTPOJIb,
TEXHOJIOTUU B 3IIEKTPOHHOM | XpaHeHHe JOKyMEHTOB, HOMEHKJIAaTypa el
JIOKYMEHTO000pOTE
JIMYHOCTHBIE Pe3yJIbTAThI Kox 1Tn4HOCTHBIX
peaM3auy NPporpaMMbl BOCIIMTAHHUSA pe3yabTaToB
(Oeckpunmopswi) peaaun3annu
NMporpaMMbl
BOCIIMTAHNSA
[IposiBnsitoIIniA U JIEMOHCTPUPYIOIIMK YBa)K€HHE K TPYAy YEJIOBEKa,
OCO3HAIOIINH TICHHOCTh COOCTBEHHOTO TPyJa U TPyJa JAPYTUX JIOICH.
DOKOHOMHYECKH aKTHBHBIA, OPUECHTUPOBAHHBI HAa OCO3HAHHBIA BHIOOD
cheppl  MPOPECCHOHAIBHON  JIEATEIIBHOCTH €  Y4ETOM  JIMYHBIX
JKU3HEHHBIX TUIAaHOB, TMOTpeOHOCTEH CBOEM CceMbU, POCCHIICKOTO
oOmiectBa. BpIpakaroniuii OCO3HAaHHYI0 TOTOBHOCTb K IOJIyYEHHUIO
npodeccuoHaabHOr0 00pa3oBaHMs, K HEMpPEephIBHOMY 00pa30BaHUIO JIP 4
B TEYECHUE JKU3HU JIEMOHCTPUPYIOIIMKA TO3UTHBHOE OTHOLICHHE
K PEryJMpOBaHUIO TPYAOBBIX OTHOWIEHUN. OpHEHTHUPOBAHHBIN
Ha camMoo0pa3oBaHWe H MPOPECCHOHATIBHYIO TEpPENOATrOTOBKY B
YCIIOBUAX CMEHBl TEXHOJIOTMYECKOTO YKIaZa U COIYTCTBYIOLIUX
couuanbHbIX nepeMeH.  Crpemsmuiics K (GOpPMHUPOBAHHIO B CETEBOM
cpele  JMYHOCTHO W TPO(EecCHOHATBHOTO  KOHCTPYKTHBHOTO
«QpoBoro cremxa»
OpueHTHPOBaHHBIM Ha TMPO(ECCHOHANBHBIE TOCTHXKEHHS, NESTEIHHO JIP 6
BBIPAXKAIOMIMN  MO3HABATEJIbHBIE  HMHTEPECHl €  Y4YE€TOM  CBOHMX




croco0OHOCTeH, 00pa30BaTeNbHOTO U MPOPECCHOHATHHOTO MapIIpyTa,
BBHIOpPAHHOW KBAIM(UKAIINH

JIMYHOCTHDbIE pe3yJdbTaThbl

peayn3aluu NPOrpaMMbl BOCIIUTAHMSA, ONIPe/ieJIeHHbIE 0TPACIeBbIMH TPeOOBAHUAMHU

K J€JJOBBIM KaYeCTBaM JIMYHOCTH

JemoHcTpupyromuii ymerne 3(h(HeKTUBHO B3aMMOJICHCTBOBATH B

KOMaHJe, BECTH IHAJIOT, B TOM YHUCJIE C UCIIOIb30BaHUE CPEJICTB JIP13
KOMMYHHKAIHH

JleMoHCTpUpYIOIIMI HAaBBIKK aHAJIM3a U UHTEPIIpeTaluy nHGOpMaluu JIP14
U3 PA3IMYHBIX UCTOYHUKOB C YY€TOM HOPMATUBHO-TIPABOBBIX HOPM

JleMOHCTpUpYIONTUI TOTOBHOCTh M CIIOCOOHOCTh K 00pa30BaHMIO, B TOM

qrclie caMo00pa30BaHUIO, HAa MPOTSHKEHUH BCEH KU3HU; CO3HATEILHOE JIP1S

OTHOIIIEHHE K HEMPEPHIBHOMY 00pa30BaHHUIO KaK YCIOBHIO YCIEIIHON
pohecCHOHATLHOM U 00IIIECTBEHHON AESITeTbHOCTH




2. CTPYKTYPA Y COAEPXKAHUE YUEBHOM JUCIHUILIIMHBI
2.1. O6beM yueOHOI JMCHMIIMHBI M BUABI Y4e0HOil padoThl

Bupn yuyeonoii padoThI O0bem B yacax
O0BbeM 00pa3zoBaTeIbHOI MPOrpaMMbl Y4eOHOI THCIMTIIMHBI 48

B T.4. B (popMe NPAKTHUYECKOH MOATOTOBKH 22

BT. 4..

TeopeTHIeCKOe O0yICHHE 28
MPaKTUYECKUE 3aHATUSA 22
Camocmosmenvnas paboma ' -
IIpoMe:xxyTouHas aTTecTalus Jlabdep e;:{:r; OBAHHbII




2.2. TemaTn4eckuii IJIAaH U CO/lep:KaHNe y4eOHOM AUCIUIIMHBI

Koanbl
KOMIIeTeH Ml
Oo0bem, akan. 4/ B " quHOCTHHZX
pe3yJbTaToB’,
HaunmenoBanne Coaepxanne yueO0HOro MaTepuaa 1 GOpMbl OPraHH3ALNHU AEATEIbHOCTH TOM 4yucie B popme (bopMHpoBaHHI0
pa3fesnoB U TeM 00y4arouxcs NPaKTHYeCKOii PMHEP
NOAr0TOBKH, aKaJ. 4 ROTOPBIX
crnoco0cTByeT
3J1eMeHT
NporpaMMsl
1 2 3 4
Paznen 1. Opranusanus 10KyMeHT0000pOTa HA NPeANPUSITHH 8
Tema 1.1. Copaepxanne yueOHOT0 MaTepHasia 4
JdoxkymeHT 1 3HaueHWE W COACpXKAHWUE IUCIUIUTMHBI  «JloKyMeHTanmnoHHOEe obecreueHme IIK.1.1, TIK.1.3,
cucrema YIPABICHUS. [lonsstne  TepMHHOB «IOKYMEHTY, «IOKYMEHTUPOBAHUEY, OK 01, OK 02,
JOKyMEHTAuuu «JIOKYMEHTAI[MOHHOE OOeCIeueHue yIpaBicHUs». YHHU(HUKALMUA W CTaHIAPTU3AIUU OK 03, OK 04,
YIPAaBIEHYECKUX  JOKYMEHTOB. OCHOBHBIE ~ TOHATHS  JIJIONMPOW3BOCTBA. 4 OK 05, OK 09,
Knaccudpukanuss nokymeHToB opranuzanuu. QOyHKIUH AOKyMeHTOB. [loHsTne M JIP 4,6, 13-15
COCTaB PEKBU3UTOB JOKyMeHTa. CXeMbl paclOJIOKEHHS PEKBU3UTOB. [loHATHE U BUIBI
OnaHKOB TOKyMeHTOB. HopmaTuBHO-IpaBoBOE 0OecrieueHue AeI0NPOU3BOACTBA.
Tema 1.2. Conep:xanue y4eOHOro MaTepuasia 4 K 1.1 [IK. 1.3
Oprauuzanust [MoHsTHE ¥ TPUHIKMIBI OPraHU3alMk JOKYMeHTOoOopora. CocTaB U yder o0bema OK. 61’ OK. 0'2 ’
AOKYMEHT0000poTa | 10KyMEHTO0O0pOTa IpeanpuaTuit. Opranusaius paboTsl ¢ BXOAAIIEH, HCXOMSIIEH 1 OK 03’ OK 0 4’
HA NpeANnpUSTHH BHYTpeHHel JokymeHTauueil. KoHTponp wucnomHenus noxkymeHTtoB. Pabota c OK 0 5’ OK 09’
BHYTPCHHUMH JIOKYMeHTamMH. ba3bl JaHHBIX sl XpaHEHHS JIOKYMEHTOB. 4 P 4 é 13-1 5’
3aKoHOJATeNbHbIE aKThl M HOPMATUBHO-METOJMYECKHE IOKYMEHTHl 10 apXUBHOMY o
XpaHeHUI0 JOKyMeHTOB. PabGora ¢ 3ampocamu. PabGora ¢  31IeKTpOHHBIMH
JOKYMEHTaMHU.
Pa3nes 2. Buabl 10KyMeHTOB U NOPSAIOK PadoThl ¢ HUMH 38
Tema 2.1. Coaep:xxanue yueOHOro MaTepuasia 18 [K.1.1, TIK.1.3,
Opranuszanuonno- | OpraHu3allMOHHBIE JOKYMEHTBI — YCTaB, YYPEIMTEIbHBIC JOTOBOpP, IOJIOKCHHE. 4 OK 01, OK 02,
pacnopsiauTeabHbl | PacnopsauTensHble JOKYMEHTHI — IPUKa3, paclopsbkeHHe, YKa3aHne, TOCTaHOBIICHHE, OK 03, OK 04,




€ JOKYMCHTbI

pelieHne, HMHCTPYKIUs,  NpoTokod. CrnpaBoYHO-WH(POPMAIIMOHHBIE JOKYMEHTHI:
ciry>keOHast 3anucka, 00bSICHUTEIbHAS 3aIIMCKa, aKT, CIIPaBKa, CIyKeOHbIE MUChMa

B ToM 4mciie MpaKTHYeCKUX 3aHATHI 14
IIpaxtrueckoe 3ausaTue Ne 1. CoctaBinenne 1 0popMIICHHE PACTIOPSIKEHUS OK 05. OK 09
[paktuueckoe 3ansTue Ne 2. CoctaBnenue u opopMieHHe AeTIOBIX MUCEM 14 P 4 é 131 5’
IIpaxtrueckoe 3amsatue Ne 3. OdopmiieHHEe CIpaBOK, TOKIAAHON W CITy>KeOHOM 7
3aITUCKH, aKTa.

Tema 2.2. Conep:xanue y4eOHOro MaTepuasia 14

Kagposasn JokyMeHTHpOBaHHE  TPYIOBBIX mpaBooTHomeHuid. CocTtaB ©  OCOOCHHOCTH IK.1.1, TIK.1.3,

AOKYMEeHTALUsl oopmIIeHUs] TOKyMEHTOB IO JIMYHOMY cocTaBy. KoMIUIEeKTOBaHHE JIHYHOTO Jena. 6 OK 01, OK 02,
ABtobuorpadus. Pestome. 3asBnenue o mpueme Ha paboTy. IIpukassl mo auuHOMY OK 03, OK 04,
cocrtaBy. llltaTHoe pacmucanue. OK 05, OK 09,
B Tom umciie nIpaKTHYeCKUX 3aHATHI 8 JIP 4,6, 13-15
[pakruueckoe 3ansTre Ne 4. OdopmiieHre MpUKa3oB MO JTUYHOMY COCTABY.
[IpakTrueckoe 3anstue Ne 5. OdopmieHne TpyIOBOTO JOTOBOPA, MPHKa3a O MpHeMe 8
Ha paboTy, opopMIIeHUE TPYIOBON KHUKKH.

Tema 2.3. Coaepxxanue yueOHOro MaTepuasia 6

JoroBopHo- [onstust moroBopa. Buabl moroBopoB. OOs3aTeNbHBIE PEKBU3UTHI JOTOBOPOB. l'(I)I; 161’ gi(l);’

npaBoBasi IIpaBuna odopmienust norosopos. IIpaBuna oQopmMieHUs NPETEH3MOHHBIX IHCEM. 4 OK 03’ OK 04’

HOKYMEHTAILUs DopMynsip UCKOBOTO 3asBICHUS, TpeOOBaHUS K €ro 0OpPMIICHHIO. 3aKOHOIATEIbHbIE OK 05’ OK 09’
AKTBhl 1 HOPMAaTUBHO-METOANYCCKHUEC JOKYMCHTBI 11O JOT'OBOPHBIM JJOKYMCHTAaM. JIP 4 6’ 13_15’
B TOM umc/Ie IPAKTHYECKUX 3aHATHI 6 o
[paktudeckoe 3austue Ne 6. OdopmileHHE TOrOBOPa KYIIIH-TPOIAKA 6
[Ipaktuueckoe 3austue Ne 7. OdopmiieHre 1 00pabOTKa MPETEH3NOHHBIX THCEM

IIpomexyTouHasi aTTecTaNNA 2

Bcero: 48




3. YCJOBMSI PEAJIM3ALIMY YYEBHOM JUCIATLTAHBI

3.1. JJas peaqu3anuM NPOrpaMMbl Y4eOHOH JMCHUIUIMHBI JOJKHBI ObITH
NpeAyCMOTPEeHBbI cJIeAyIlHe crielaabHble MOMeIeHus:

Kabuner  «JloKkyMeHTaIlMOHHOTO oOecrieyeHnuss  yNpaBIICHUS, OCHAILICHHBIN
o0opynoBaHHEM: JOCKa y4deOHas, pabouee MECTO MpernojaBareisi, CTONbI, CTYJbs (IO YUCTY
o0yyJaromuxcs), TeXHHYECKUMH CPEJICTBAMH: KOMITBIOTEP C JOCTYIIOM K HMHTEpHET-pecypcam,
CpeICTBa BU3yaJIN3allU1, HarJIsAHbIE TTOCOOUS.

3.2. UnopmaumnonHoe obecrieyeHne peaau3anum mNporpaMmmbl

Jnsa peanuszauuy nporpaMMbl OMONIMOTEUHBIM (QOHJ 00pa3oBaTEeIbHOW OpraHU3alUuU
JIOJKEH UMETh NeYaTHbIE W/WIIN 3JIEKTPOHHbIE 00pa30BaTelbHble U MH(POPMALIMOHHBIE PECYPChI
JUIS UCTIOJIb30BaHUS B oOpa3oBarenbHOM mnpouecce. [Ipu popmupoBanuu 0ubnnoreyHoro ¢ponaa
o0pa3oBaTeNbHON OpraHu3aleil BbIOMpaeTcss HE MEHee OJHOr0 M3JaHHs M3 NepeunCIIEHHBIX
HIDKE MEYaTHBIX M (MJIM) DJEKTPOHHBIX M3/1aHUIl B KayeCTBE OCHOBHOIO, NPH 3TOM CIHCOK
MOJKET OBITh JIOTIOJIHEH IPYTHMHU U31aHUSMH.

3.2.1. OcHOBHBIE NTeYaTHbIE H JIEKTPOHHbIE U3IAHUS

OcHoBHasl JuTEpaTypa
1. "Koncturymus Poccuiickoit @enepanun” (puHATa BCEHAPOAHBIM TonocoBanueMm 12.12.1993 ¢

M3MEHEHUSIMHU, 0JIOOPSHHBIMY B X0JIe 001epoccuiickoro rosiocoanus 01.07.2020);

2.  TD'paxnmanckmii komekc Poccmiickoit denepamnun dacts mepsBas oT 30 HosiOps 1994 1. N 51-03,
qacTh BTOpas oT 26 suBapsa 1996 r. N 14-D3, gacte TpeThs oT 26 HosA0ps 2001 . N 146-d3 u
gacth uderBepTas oT 18 nekadbps 2006 r. N 230-O3 ¢ u3MEHEHUSIMH U AONOJIHEHHSMHU OT:
28.06.2021 r.

3. Hamorossiii konekc Poccuiickoit ®@eneparuu yacth nepBas ot 31 wurona 1998 r. N 146-03 u
gacTh BTOpas oT 5 aBrycta 2000 r. N 117-®3 C u3MeHeHUAMH U TOTIOTHEHUsIME OT: 17 deBpans
2023 1.

4. @epnepanbublil 3akoH oT 5 anpenst 2013 1. N 44-D3"0 koHTpakTHOH cucteMe B cdepe 3aKyNoK
TOBapoB, paboT, yciuyr i oOecreueHHs TOCYAapCTBEHHBIX M MyHHIMNANbHBIX HYXO'. C

u3MeHeHusaMH U nomnoaaeusmu ot 02.07.2021

JonoaHuTeIbHAS JUTEPATypa

1. I'pozosa,  O. C. Jlenonpou3BOJACTBO :  y4yeOHOEe  TOcOOWEe IS CPETHEro
npodeccuonansHoro obpaszoBanus / O. C. I'po3oBa. — 2-¢ u3n. — Mocksa : U3natenbcTBo
Opaiit, 2023. — 131 ¢. — (ITpodeccuonansHoe obpazopanme). — ISBN 978-5-534-15986-8.
— Tekcr : onextponnsii // OOpasoBarenbHas 1wiarpopma IOpait [caiit]. —
URL: https://urait.ru/bcode/517797

2. Hoponuna, JI. A. JIoOKyMeHTallMOHHOE OOECIEUYEHUE YIPABIEHUS . YYEOHUK U
MpaKTUKyM  JUIsi  cpeAaHero  mnpodeccuoHanbHOro  oOpazoBanusi/  JI. A. loponuHa,
B. C. UputukoBa. — 2-e u3z., nepepad. u gon. — Mocksa : U3narenscrBo FOpaiit, 2023, —
270 c. — (ITpodeccuonansuoe o6OpazoBanue). — ISBN 978-5-534-16017-8. — Texkct



https://urait.ru/bcode/517797

3IEKTPOHHBIN // OO6pazoBarenbHas mwiatdopma Opaiit [caiiT]. —
URL: https://urait.ru/bcode/530252
3. Kopnees, H. K. JlokyMeHTallMOHHOE oOOecCHeueHne YIpaBJCHUS : YUYEOHUK H

NPaKTUKYyM U cpeqHero npodeccronansHoro odpaszoBanms / U. K. Koprees, A. B. ITmenko,
B. A. Mamypues. — 2-e uzn., nepepad. u gomn. — Mocksa : UznatensctBo FOpaiit, 2022. —
384 c.— (IIpodeccuonansuoe obpazoBanme). — ISBN 978-5-534-05022-6. — Tekct
AJIEKTPOHHBII // OO0pazoBarenbpHas wiaropma Opaiit [caiiT]. —
URL: https://urait.ru/bcode/492541

4. Kysneyos, M. H. JlokyMeHTaIMOHHOE OOeCIIeUeHHE ypaBieHus. JJoKyMeHTO000pOT |

JIETOTIPOU3BOICTBO : YUEOHUK W MPAKTUKYM JJIA CpeaHEero nmpodecCuoHaIbHOTr0 00pa3oBaHus /
N. H. Ky3nenoB. — 4-e¢ uzn., nepepad. u mon. — Mocksa : MznatensctBo Opaiit, 2023. —
545 c.— (IIpodeccuonanpuoe obpaszoBanme). — ISBN 978-5-534-16004-8. — Tekct
AIEKTPOHHBIN /l O6pazoBaTenbpHas maTdopma FOpaiit [caiT]. —
URL: https://urait.ru/bcode/523613



https://urait.ru/bcode/523613
https://urait.ru/bcode/492541
https://urait.ru/bcode/530252

4. KOHTPOJIb M1 OIEHKA PE3Y.JIbTATOB OCBOEHMUSI
YYEBHO JUCLUNIAHBI

Pe3yabTarhbl 00yYenus’

| KpuTtepuu onenkn

MeToabl OLIEHKH

Hepeqenb 3HaHl/ll71, 0CBAUBAa€MbIX B paMKaxX JUCHUILIMHBI

3HaTh:

MOHATHE,  Ueld,  3aJadd |
MPUHLMIIBI AETONPOM3BOICTBA;
OCHOBHEBIC IIOHATUS
JOKYMEHTAIIMOHHOTO 00eCIICYCHUS
yIPaBJICHHS,
CHCTEMBI JIOKYMEHTAIIMOHHOTO
oOecrieueHusl yIpaBlIeHUs;
KJaccu(UKAIHIO JOKYMEHTOB;
TpeOOBaHUS K COCTABJICHHIO W
0OpMIICHUIO JOKYMEHTOB;
OpraHHu3aIul JOKyMEHTO000pOTa:
npueM, 00pabOTKa, pEerUcTparus,
KOHTPOJIb, XpaHCHHE JIOKYMCHTOB,

HOMCHKJIaTypa A€

JIEMOHCTPUPYET 3HAHUE

OCHOBHBIX TIOHATHH,
MPUMEHSEMBIX TIPH OPTraHU3aIuU
JIOKyMEHTO000pOoTa Ha
TIPEPUSATHY;

JIEMOHCTPUPYET 3HAHUE IIENeH,
3amaq u MIPUHIIATIOB
JICJIOTIPOU3BOJICTRA,;
JIEMOHCTPUPYET 3HAHHE CHCTEMBI
JIOKYMEHTAIIHOHHOTO
o0ecrniedeHus yrpaBieHUs;
JIEMOHCTPUPYET 3HaHUE
KJaccuukanuy J0KyMEHTOB,
TpeOOBaHUHA K COCTaBICHUIO U

0(OPMIICHUIO JIOKyMEHTOB;

JIEMOHCTPUPYET 3HAHHE
OpraHu3aluu

JIOKYMEHTO000pOTa: TIpUeM,
o0paboTka, perucrparus,
KOHTPOJIb, XpaHEeHHUE

JIOKYMEHTOB, HOMEHKJIaTypa Jel

YcTHbIN ompoc.
Tectuposanue.
KonTponbHbie paboThI.
[IpoBepounbie padOTHI.
O1ieHKa BBITTOJIHEHUS
MIPAKTHYECKOTO 3aJaHMUs.

Hepeqeﬂb yMeHHﬁ, OCBauBaeMbIX B paMKax JTUCHUIIIMHBI

Ymers:

opopMiATE  JOKyMEHTAaLHUIO B
COOTBETCTBUM C  HOPMaTUBHOU
0a3oi, B T.4. UCIIOB3Ys

UH(QOPMAIIMOHHBIE TEXHOJIOTHH;
YHU(DHUIIIPOBATD CHCTEMBI
JOKYMEHTAIINY;

OCYIIECTBIISITh XPaHEHWE W TOUCK
JOKYMEHTOB;
OCYIIECTBIISTh aBTOMATHU3AIHIO
00pabOTKH TOKYMEHTOB;
HCTIOJb30BaTh
TEJIeKOMMYHHUKAIINOHHBIE
TEXHOJIOTUU B 3JIEKTPOHHOM

TIOKyMEHTO000pOTe

JEMOHCTPUPYET yMEHHE
opopMIATE  JTOKYMEHTALUIO B
COOTBETCTBMM C HOPMAaTHBHOM

0a3ofi, B T.4.  HCHONB3YA

MH(QOPMAIIMOHHBIE TEXHOJIOTHH;

JIEMOHCTPHUPYET yMEHHUE
YHU(DHULIUPOBATH CHCTEMBI
JIOKyMCHTAIlNH;

JEMOHCTPUPYET yMeHHE
OCYIIECTBJIATh XPAaHEHHE U TTOUCK
JIOKYMEHTOB;

JIEMOHCTPUPYET yMEHUE
OCYILIECTBIATh  aBTOMATH3ALHIO
00pabOTKH JOKYMEHTOB;
JIEMOHCTPHUPYET YMEHUE
HCIIOJIB30BATh
TCIICKOMMYHUKAIITMOHHBIC
TEXHOJIOTHH B  OJIEKTPOHHOM

JIOKYMEHTO000pOTE

DKkcnepTHOE HAOIIOIeHUE
U OIICHUBaHHE
BBITTOJTHEHHUS
WHINBUAYAJIbHBIX U
TPYMITOBBIX 3aaHHH.
OreHka pe3ynprara
BBIMOJTHEHHUS
NPaKTHYECKUX padoT.
Tekyumuit KOHTPOJb B
(hopme cobeceoBaHus,
peUICHUA CUTYyallTUOHHBIX
3aad.




JIn4HOCTHBIE Pe3yJIbTaThI
peajiM3anuu MPorpaMMbl BOCIIMTAHUS
(Oeckpunmopwi)

Kox 1M4HOCTHBIX
pe3yJabTaToB
peaan3anuu
NMporpaMMmel
BOCIIUTAHMS

[TposiBnsomMii 1 AEMOHCTPUPYIOLIMM yBakKeHHE K TPYyIdy 4YesoBeKa,
OCO3HAIOLIMI IIEHHOCTh COOCTBEHHOI'O TpyJAa U TpyJa APYTUX JIOACH.
OKOHOMHUYECKH aKTHUBHBIN, OPUEHTHPOBAHHBIH Ha OCO3HAHHBIN BBIOOD
cheppl  MPOPECCHOHAIBHON  JIEATEIBHOCTH C  YYETOM  JIMYHBIX
KU3HEHHBIX IUJIAHOB, IOTpeOHOCTEH CBOEH CEeMbH, POCCHICKOIO
oOmiecTBa. BpIpaxatonuii 0CO3HaHHYI0 TOTOBHOCTb K IOJIyYEHUIO
npogeccHoHaNbHOTO 00pa30BaHus, K HENPEphIBHOMY 0Opa30BaHUIO
B TEYEHHE KU3HU JIEMOHCTpUPYIOIIMH MO3UTHUBHOE OTHOIICHHE

K pEryJupoBaHMIO TPYIOBBIX OTHOIIEHUH. OpHEHTUPOBAHHBIHI

Ha camMooOpa3oBaHWe H TPOPECCHOHATIBHYIO NEpPENOATrOTOBKY B
YCIOBHUAX CMEHBl TEXHOJOIMYECKOro YKJIaJa U COMyTCTBYIOIIMX
couuanbHbeIX mepemeH.  Crpemsimuiics K (GOPMUPOBAHHUIO B CETEBOU
cpeie  JMYHOCTHO U NpO(ecCHOHAIBHOTO  KOHCTPYKTHBHOTO
«1GPOBOTO CIICIA

JIP 4

OpueHTHpOBaHHBIH Ha MPOPECCUOHATBHBIE TOCTHXKEHUS, NESITEIbHO
BBIp@XAIONIMI  [O3HABaTEJbHbIE  HMHTEPECHl €  yY4E€TOM  CBOHUX
CrocoOHOCTeH, 00pa30BaTENILHOTO U NPOQPECCHOHATBHOTO MapIIpyTa,
BbIOpaHHOW KBaJM(UKALIUU

JIP 6

JIn4yHOCTHBIE pe3yJIbTaThI

peanu3aluy NPporpaMMbl BOCIIUTAHMS, ONIpe/ie/ieHHbIe 0TPacjeBbLIMH TPeOOBAHUAMHU

K 1€JI0BBIM Ka4YeCTBaM JIMYHOCTH

JemoHncTpupyromuii ymenue 3¢ (HeKTUBHO B3aUMOECHCTBOBATh B

KOMaH/1e, BECTU JUAJIOT, B TOM YHKCJIE C UCIOJIb30BaHUE CPEJICTB JIP13
KOMMYHUKAIUU

JleMOHCTpHUPYOIINI HABBIKK aHAJIN3a U UHTEPIPeTalui HHHOpMAITUU JIP14
U3 Pa3JIMYHBIX UCTOYHUKOB C YYETOM HOPMATHUBHO-IIPABOBBIX HOPM

JIeMOHCTpHPYIOIIHIA TOTOBHOCT U CIIOCOOHOCTH K 00Pa30BaHUIO, B TOM

YHclie caMO0Opa30BaHUI0, HA MPOTSHKEHUH BCEH JKU3HH, CO3HATENBHOE JIP15

OTHOIIIEHUE K HETPEPHIBHOMY 00pa30BaHUIO KaK yCIOBUIO YCIICIITHOM
npodecCHOHaAILHON 1 0OIIECTBEHHOMN JACATEIHbHOCTH




JUCT UBSMEHEHUH U JIONOJHEHUHA, BHECEHHBIX B PABOUYIO
IHPOI'PAMMY

No HN3MCHCHU, JaTa BHCCCHUA U3MCHCHMUAA Ne CTpaHUIIbl C ©BMCHCHHUCM

BbIJIO CTAJIO

OCHOBAHUE

HOIIHI/ICL JIMIIa BHECIICTO N3MCHCHUA




