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. OBIIASI XAPAKTEPUCTHKA ITPUMEPHOI PABOYE IPOTPAMM
TACIHATITAHBI

CTPYKTYPA U COJAEP)KAHUE YUYEBHOM JUCIIUILINHBI
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1. OBHIASA XAPAKTEPUCTUKA TIIPUMEPHOM PABOYEH ITPOI'PAMMBI
YYEBHOU JUCHUIIVINHBI «1OKYMEHTAILIMOHHOE OBECIIEYEHUE
YIIPABJIEHU S »

1.1. MecTo JUCHUIJIMHBI B CTPYKTYPe OCHOBHOI1 00pa3oBaTe/ibHOM NPOrpaMMBbl:

VYyeOnass pucuuiuinHa J{OKyMEHTallMOHHOE OOecreueHue YOpaBICHUS SIBISETCS
00s3aTeNIbHOM ~ 4YacThi0  OOIIEnpoecCHOHATBHOrO  IUKIa  NPUMEPHOH  OCHOBHOM
obOpasoBarenbHOl Tporpammbl B cooTBercTBHU ¢ DPI'OC mo cnemmanpHocTn 38.02.01
DKOHOMUKA U OyXTaITePCKUH ydeT (10 OTpacisam).

YyeOHass aucuuiimHa «J{oKyMeHTalMOHHOE O0O0eCreYeHne YIpPaBICHUS

obecnieunBaeT (hopMHupoBaHUE MPOPECCHOHATBHBIX M OOIIMX KOMIIETEHIIMH TIO0 BCEM BHUIAM
nesrenpbHocTH PI'OC mo cnenmansnocty  38.02.01. DkoHOMHUKA M OyXranTepckuil y4er (1o
orpacisim). Ocoboe 3HaUEHHE AUCIUILTNHA UMeeT npu ¢opmupoBanuu u passutun OK 02, OK
03, OK 05, OK 09.

1.2. He.]'lb U IINTIAHUPYEMBIC PE3YJbTATHI 0CBOCHUSA TUCHHUIIJIMHBI:
B paMKax IIporpamMMbl yqe6H0171 AUCHUITIIMHBI O6y‘IaIOH_[I/IMI/IC$[ OCBAanBAOTCA YMCHHUA U
3HaHUuA

Kon YMmenus 3HaHusA
IIK, OK, JIP

OK 02. OCYLIECTBIIATD [TOUCK, aHAIU3 U cojiepKaHue aKTyaJIbHOMN

OK 03 UCIIOJIb30BaHNUE HOPMATHUBHO- HOPMaTUBHO-TIPaBOBOM

OK 05 IIPABOBBIX JOKYMEHTOB B JIOKYMEHTAIUU;

OK 09 npuMeHeHuu K 3aaadam [0V OCHOBHBIE TIOHSATHUSA

IK 1.1 COCTaBJIATh U 0OPMIISATH JIOKYMEHTAIlMOHHOTO0  00ecreyeHus

[1IK 2.7 YIIPaBICHYECKYIO U YIIPaBJICHUS;
npo¢eCCHOHATIBHYIO KJaccu(uKaus — yIpaBJIeHUECKUX
JIOKYMEHTAIUIO B COOTBETCTBUE C JIOKYMEHTOB;
HOPMAaTUBHOM 0a30i; IpaBUjia COCTAaBICHUS U OhopMIIeHHUs
HCIIOJIb30BaTh YHU(DUIIMPOBaHHbBIE YIOPaBIEHYECKUX  JIOKYMEHTOB U
(bOpMBI TOKYMEHTOB; BEJICHUS JI€JI0BOM IIEPEIUCKH;
OCYIIECTBIISTh JIEJIOBYIO MEPENUCKY | COCTaB JOKYMEHTOB CIEHHUAIbHBIX
U TIOJIICPKUBATH DIIEKTPOHHBIE CUCTEM JJOKYMEHTallUU;
KOMMYHHUKaIWH; IpaBWjia OpraHU3alMM BCEX ATAloOB
IIPUMEHSTH CPENCTBA paboThI ¢ JOKYMEHTaMH;
UH()OPMAIIMOHHBIX TEXHOJIOTUH /I | mpuiiokeHus: mporpamMmbl  Windows,
co3ziaHus ¥ opopMIIeHUs UCIIONB3YEMBIE NIl pealln3aluu
JIOKYMEHTOB; 3agaud JJOY;
pa3buparbcs B cUCTEME COBPEMEHHBIE UH(POPMALIMOHHbIE
BHYTPEHHETO JOKYMEHTOO0O0pOTa texnonoruu JJ0Y
OpraHu3aluy; IIpaBWJIa U CPOKU XPAHEHUS
OCYIIECTBIISITH XpaHEHUE U MTOUCK JIOKYMEHTOB;
JIOKYMEHTOB; (bopMBI IEPBUYHBIX OYXTaITEPCKUX
MCIIOJIb30BaTh COBPEMEHHOE JIOKYMEHTOB, COAEpKAIINX
porpaMMHOe oOecrieueHue B 00s13aTeNbHbIE PEKBU3UTHI
3JIEKTPOHHOM JJOKYMEHTOO00OpOTEe; | MEPBUYHOrO YUETHOTO IOKYMEHTA;




pa3dupaThcs B HOMEHKIIAType J1eT;
COCTABJISITh aKThl M CIPaBKH IO
pe3yibTaTtam BHYTPEHHETO
KOHTPOJIS;

dbopMHUPOBATH MIPOEKTHI MPUKA30B
0 MPOBEJICHUIO BHYTPEHHETO
KOHTPOJIS

MIPOBEPATH HAJIMYKE B npoLeaypa COCTaBJIEHUS aKTa TOo

MIPOU3BOJIbHBIX ITEPBUYHBIX pe3yJbTaram WHBEHTAPU3ALINH,
OyXxrajaTepckux JOKyMEeHTax IIPOEKTOB IIPUKA30B 110 IPOBEIAECHUIO
00s13aTeIbHBIX PEKBU3UTOB; KOHTPOJIbHBIX TIPOLIEAYD

O6wwue Tpe60BaHMA K IMYHOCTHBIM pe3ybTaTam BbiNyCKHMKOB CMNO

JInyHOCTHBIE Pe3yJIbTAThI

peau3anuu NporpamMmmbl

Kox 1Mm4HOCTHBIX
pe3yJbTaToB
peaau3zanmuun
NMPorpamMmbl

[TposiBisrOIUE ¥ IEMOHCTPUPYIOIIMM YBaXKEHHUE K TPYy UEIIOBEKA,
OCO3HAIOIUI [IEHHOCTh COOCTBEHHOIO TPyZAa U TpyAa APYIUX JIOACH.
OKOHOMHUYECKH aKTUBHbBIN, OPUEHTUPOBAHHBIN HA OCO3HAHHBII BBIOOP
cdepsl mpohecCHOHATTEHON AEATEIBHOCTH C YYETOM JIMYHBIX
YKU3HEHHBIX IUIaHOB, IOTPEOHOCTEN CBOEH CEMbHU, POCCUIICKOTO
oOmiecTBa. Boipaxkaronuii 0CO3HaHHYIO TOTOBHOCTb K OJIYYEHUIO
npodecCHOHATBLHOI0 00pa30BaHMsl, K HEMPEPIBHOMY 00pa30BaHUIO
B TE€UEHHUE )XKU3HU J[eMOHCTPUPYIOLIHI IO3UTUBHOE OTHOLLIEHUE

K PETYJINPOBAHUIO TPYJOBBIX OTHOIIEHUN. OpUEHTUPOBAaHHBIN

Ha camoo0Opa3oBaHue U NMPOo(ecCHOHATBHYIO TIEPENOATOTOBKY B
YCIIOBUSIX CMEHBI TEXHOJOTUYECKOTO YKJIa/la U COMYTCTBYIOLINX
colManbHBIX niepeMeH. Crpemsmuiics K QOPMUPOBAHUIO B CETEBOU
cpefie TMYHOCTHO U NPO(EeCCHOHAIBHOIO KOHCTPYKTUBHOTO
«uu(ppoBoOro ciena»

JIP 4

OpueHTHPOBaHHBIN Ha MPO(HECCHOHABHBIC TOCTHKEHHS, AEITEIHHO
BBIpA)KAIOLINI TO3HABATEIbHBIE HHTEPECHI C YYETOM CBOUX
crioco0HOCTeH, 00pa30BaTeNbLHOrO U MPO(hecCHOHAIBHOTO MapUIpyTa,
BbIOpaHHOW KBaTH(pHUKALUN

JIP 6

JemoHcTpupyromuii ymerue 3(h(GeKTHBHO B3aMMOICHCTBOBATH B
KOMaH/1e, BECTU JUAJIOT, B TOM YUCJIE C UCTIOJIb30BaHUE CPEICTB
KOMMYHHUKAITHH

JIP 13

JleMOHCTpHPYIONINIT HaBBIKM aHAINM3a U MHTEPIIPETAMH HHPOpMAaLUU
U3 pa3IMYHbIX UICTOYHUKOB C YU€TOM HOPMATHBHO-TIPABOBBIX HOPM

JIP14

I[CMOHCTpI/IpyTOIJ_II/Iﬁ TOTOBHOCTb U CIIOCOOHOCTB K O6p330BaHI/IIO, B TOM

JIP1S




qrciIe caMo00pa30BaHuUI0, Ha IPOTSHKEHUH BCEH KU3HH; CO3HATEIHLHOE
OTHOIIICHHE K HEMPEPHIBHOMY 00Pa30BaHHUIO KaK YCIOBHUIO YCICIITHON
npodecCHOHALHOM U OOIIIECTBEHHON AESITeTbHOCTH

2. CTPYKTYPA U COAEP)KAHUE YYEBHOM JUCHUILIMHBI

2.1. O0beM yueOHOI JMCHUIIJIMHBI M BBl Y4eOHOH padoThl

Buj yueOHoit padoThl O0bem yacoB

O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIHUIITHHBI 32

B TOM YHCJIC:

TEOPETHUECKOE 00yUueHue 22

IPAKTUYECKUE 3aHSITUS 10

HuddepeHnrpoBaHHbIT
IIpomeskyTouHas arrecTaums
3ayer




2.2. TemaTn4eckuii IJIaH U COlep:KaHMe Y4eOHOM AU CIMIIIMHBI

HaumenoBanue Conep:xkanue yuye0HOro marepuasa u GopMbl OPraHU3aANUM AeATEIbHOCTH 00yYal0IHUXCH Oobem | Koawbl
pa3/iesioB U TeM B KOMIIeTeHIHIA,
Jacax | (popmupoBaHHU
10 KOTOPBIX
crnocod0cTByer
3J1eMEHT
NPOrpaMMmblI
1 2 3
Tema 1.Benenue. | Cogep:kanue yueOHOro Mmarepuajia OK 02.
JdoxymeHT U OK 03
cHeTeMa 1.3naveHne u cojaep)aHUE AUCHUIUIMHBI «/{OKyMEHTAallMOHHOE OOECIEeYeHUE YIPaBICHUSY. OK 05
HOKYMeHTAIHH [ToHSTHE TEPMHHOB «IOKYMCHT», «JIOKYMEHTHPOBAHUE», «IOKYMEHTAIIMOHHOE OOECIICUCHUE 5 OK 09
yrapaBieHus». Y HUQUKALNS U CTaHIapTU3AIUHN YIIPABIEHYECKUX JOKYMEHTOB. HK 1.1
K 2.7
Tema 2. Coaep:xanue yueOHOro MaTepuaa OK 02.
Opranu3anuoHHo- OK 03
PACTOPSMTETbHBI 1. OpranuzanvoHHble JOKYMEHTBI —  YCTaB, Y4YpEAMUTEIbHBIE JOrOBOP,  IOJIOXKEHHUE. OK 05
¢ T0KYMeHTbI PacniopsauTenbHble JOKYMEHTBI — IIPUKa3, pacHOpsDKEHHUE, YKa3aHHE, ITOCTAaHOBJIEHHUE, PELICHHE, 5 1(‘)15 (1)91
MHCTPYKLUS, MPOTOKOII. :
2. CripaBo4HO-UH(OPMAITMOHHBIE TOKYMEHTHI: CIIy)KeOHast 3aIucKa, 00bsICHUTENIbHAS 3alnCKa, 1K 2.7
aKT, CIIpaBKa, CIIy>KeOHbIE MUChMa
B ToM 4nciie, MPAKTHYECKUX 3aHATHI M J1a00PATOPHBIX padoT 2
IIpakTnyeckoe 3ansiTue Ne 1.CocraBneHue u ohopMIIEHUE PaCTIOPKEHUS 2
Tema 3.Kagposasi | Conep:xanue y4eOHOro MmarepuaJia OK 02.




JOKYMEHTAIUA 1.JlokyMEeHTUpOBaHUE TPYAOBBIX TMpaBooTHomieHH. CocTtaB M 0COOEGHHOCTH OQOPMIICHHUS OK 03
JIOKYMEHTOB TIO JIHYHOMY COCTaBY. OK 05
2.KomruiekroBanue IUYHOTO nena. ABroOuorpadus. Pesrome. 3asBieHue o mpueme Ha padoTy. IQIIIE (1)91
[Ipuka3zbl O TMYHOMY COCTABY. K 2'7
B ToM 4nciie, MPaKTHYECKUX 3aHATHI M J1a00PATOPHBIX padoT '
IpakTuyeckoe 3ansaTue Ne 2. OdopMiaeHHE TPUKA30B 10 JUIYHOMY COCTABY.
IIpakTuyeckoe 3ausaTue Ne 3.0dopMieHIE CIIPaBOK, TOKIAJHON U CITyKEOHOH 3aITUCKH, aKTa.
IIpakTuyeckoe 3ausitue Ne 4.0dopmiieHre TPyJIOBOTO JOTOBOpa, IpHKa3a O MpUeMe Ha padoTy,
oopmienne TpyI0BOI KHIKKH.
Tema 4. | Cogep:xxanue yueOHOIro MaTepHaJa OK 02.
JloroBopHo- 1.ITonsitust norosopa. Bujibl 70roBopoB. OK 03
NnpaBoBast 2.IlpaBuna odopMieHHs MPETEH3UOHHBIX MUceM. DopMyIsip UCKOBOTO 3asBIEHUS, TpeOOBaHUS K 85 83
AOKYMEHTAIUsl ero ooOpMIICHUIO K 1.1
B ToM unciie, MPaKTHYECKUX 3aHATHI U J1a00PATOPHBIX padoT MK 2'7
IpakTuyeckoe 3anaTue Ne 5. OpopmieHue J0roBopa KyIrIu-TIpoIaxu
Tema S. Coaep:xanue yueOHOro MaTepuasa OK 02.
IHonsiTue _ _ OK 03
JI0KYMEHT0060pOTa 1.CoctaB 1 yder obbeMa JOKyMeHTOoOOOpoTa mpeanpusituii. OpraHuzaius padoThl ¢ BXOJSAIICH, OK 05
UCXOJAIIEH U BHYTPEHHEN TOKyMEHTaluen OK 09
, perucrpauus K 1.1
2. ba3el maHHBIX &I XpaHeHUs NOKyMeHTOB. Pabora ¢ 3ampocamu. PaGorta ¢ s1meKTpoOHHBIMH .
JOKYMEHTOB K 2.7
JIOKyMEHTaMH. :
Tema 6. Conep:xaHue yueOHOro MaTepuaJa OK 02.




Oprann3anus
ONepaTUBHOIO
apXMBHOI'O
XpaHeHus
JOKYMEHTOB

1.Homenknarypa aen. IHauBuyanbHble, CBOIHBIE, IPUMEPHBIE U TUIIOBBIE HOMEHKJIATYpPBI JEII.

2.IlogroToBKka M NOPSAOK IEpenaud el B apXWUB. 3aKOHOAATEIbHBIE AKThl M HOPMAaTHUBHO-
METOANYECKUE JOKYMEHTBI 110 apXUBHOMY XPaHEHHUIO JJOKYMEHTOB.

OK 03
OK 05
OK 09
K 1.1
I1IK 2.7

IIpomeskyTounas arrectauus B gopme qud.3auera

Bcero:

32




3. YCJOBUS PEAJIU3AIIMU ITPOT'PAMMBI YYEBHOM AU CIHUILIAHBI

3.1. TpeGoBaHusA K MUHMMAJIBLHOMY MAaTEPUAJIbHO-TEXHUYECKOMY 00ecedeHn 0

Peanuzanus mporpaMMbl AUCUUIUIMHBI (MOAYJISA) TpeOyeT HaIM4us yueOHOTO KaObnuHeTa
JIOKYMEHTAIIHOHHOTO 00eCIIeYeHNUsI YIIPABICHUsT OCHAILIEHHOI'O0 HEOOX0IMMBIM 000pYAOBaHUEM U
TEXHUYECKUMHU CPEIICTBAMMU.

3.2.AudopmanuonHoe odecriedyeHue 00yuYeHust

[lepeueHp peKOMEHAYEeMBIX y4eOHBIX W3JaHHWH, VIHTEpHET-pecypcoB, JAOMOIHUTEIBHOM
JUTEPATypBI

OcCHOBHbBIE HCTOYHUKH:

1. Kopaees, U. K. JlokyMeHTaniMOHHOE OOECIIEYCHUE YIIPABJICHUS ;| YYCOHUK U MPAKTHKYM
st cpenHero mpodeccuonansHoro obpazoanusi/ U. K. Kopuee, A. B. Ilmenko,
B. A. MamypueB. — 2-e uza., nepepad. u nom. — Mocksa : U3parensctBo FOpaiir,
2022. — 384 c. — (Ilpodeccuonanbroe oopazoBanue). — ISBN 978-5-534-05022-6. —
Texkct : snextponHbld // OOpazoBatenbHas minatrgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/492541

JlononHuTENbHBIE UCTOYHUKHU

1. Koncturynus Poccuiickoit denepannu ¢ ”3BMEHEHUSIMU.

2. I'paxnanckuii koneke Poccuiickoit @eneparyu (4acthb neppasi) ¢ U3SMEHEHUSMHU.

3. Tpynosoii koaekc Poccuiickoit denepanuu ¢ ”3BMEHEHUSIMU

4. @enepanbubiii 3akoH or 02.07.2006 Ne 149-®3 (pen. ot 23.04.2018) «O6
uHpopMaLnu, UHHOPMATU3ALNHU U 3aLIUTEe HHPOPMALITN.

5. @enepanbubiii 3akoH ot 06.12.2011 N 402-®3 (pex. or 26.07.2019) «O
OyXraJTepcKOM ydeTe»

6. 'OCT P 7.0.97-2016 "Cuctema cranaapToB 1no uHpopManuu, OUOINOTEUHOMY U
uznarenbckoMy aeny. OPJI. TpeGoBanus k 0pOpMIEHHIO TOKYMEHTOB" .

7. TOCT P.7.08-2013 «CHUBU/I. Jlenonpous3BoAcTBO U apXWUBHOE Jeno0. TepMuHBI U
OTIpEICIICHUS.

8. IlpumepHass MHCTPYKLUS MO AEJIONPOU3BOJACTBY B I'OCYJapCTBEHHBIX OpPraHM3ALUAX
(yrBepkaeHa npukazoM Pocapxusa ot 11.04.2018 Ne44).

ONEKTPOHHBIE PECYPCHI

9. Cnpasouno-npaBoBas cucrema «Koncymnprant [Tnrocy [Dnexkrponnsiii pecype]. URL:
http://www.consultant.ru

10. CnopaBouHo-nipaBoBass cuctema «lapant» [Onektponssii pecypc]. URL:
http://www.garant.ru

11. lemo-Bea: Bce o aenonpousBojcTBe [Dnekrponnsiit pecype]. URL: http://delo-ved.ru

12. IysanoBa H.H. J[lokymeHTammoHHOe oOecreyeHue yIrpaBlieHUs: Y4YeOHMK MU
npaktukym / HyBanosa H.H. - M.: U3narensctBo FOpaiit, 2019 [Dnekrponnslii pecypc; Pexxum
nocryma https://biblio-online.ru/bcode/433679] .

13.http://www.garant.ru - CrnpaBo4Ho-nipaBoBasi cucteMa «l apaHT»



http://www.consultant.ru/
http://www.garant.ru/
https://biblio-online.ru/bcode/413825
http://www.garant.ru/

4 KOHTPOJIb U OILEHKA PE3YJBTATOB OCBOEHHUS YYEBHOM

JUCHUIIIAHBI

Pe3ysnbTarnl 00yyeHus

Kpurepum oueHkn

MeTtoanbl OLIEHKH

Ilepedyenb 3HaHUI, OCBaNBAEMBIX
B paMKax JUCIUIUINHBI:
coJiep>kaHue aKTyaJlbHOI
HOPMAaTUBHO-IIPABOBOU
JIOKYMEHTAI1H;
OCHOBHBIE
JOKYMEHTAIlMOHHOTO
oOecrnieueHus ynpaBIeHUS;
KJIaccupUKaIms
YIPABJICHUYECKUX IOKYMEHTOB;
npaBmIia COCTaBJICHUS u
oQopMIIEHHS  YIPaBIEHUECKUX
JIOKYMEHTOB M BEJEHUS JEJIOBON
MEPETHCKH;
COCTaB
CHEIAIbHBIX
JIOKYMEHTAIUH;
IpaBWJia  OpPraHM3alMd  BCEX
ATaroB paboTHI C JOKYMEHTAMH;
MPUIIOKEHUS POrPaMMBI
Windows, wucnonb3yembie is
peanuzanuu 3aa4 JJOVY;
COBpEeMEHHbIC WH(POPMAIMOHHBIE
texnonoruu JOY

MIOHATHE NIEPBUYHOU
OyXraiaTepckoi TOKyMEeHTallUH;
(GOpMBbI IEPBUYHBIX
OyXrajaTepcKux JOKYMEHTOB,
CoJIepXKalux 00s3aTebHbIE
PEKBU3UTHI IEPBUYHOTO
YYE€THOTO IOKYMEHTA;

MIpaBHJIa U CPOKU XPAHEHUS
NEPBUYHOIN OyXrajirepckoi

IIOHATHUA

JIOKYMEHTOB
CUCTEM

JIOKYMEHTAIIH;
IpoLeaypa COCTAaBICHHs aKTa I10
pe3ynpTaTaM  MHBEHTapU3alllH,
MIPOEKTOB MIPUKA30B 1o
IIPOBEJCHUIO KOHTPOJIbHBIX
npoueayp

TectupoBanue.

«5» - 85-100% BepHBIX OTBETOB
«4» - 70-84% BepHBIX OTBETOB
«3» - 51-69% BepHBIX OTBETOB
«2» - 50% u meHee

Ormpoc.

OueHka «5» - «OTIIMYHOY
CTaBUTCS, €CIIM 00yUarOIIUHACsS
MIOJIHO M3JIaraeT MaTepuan
(oTBEyaeT Ha BOMPOC), AAET
MIPaBHJIbHOE OIpe/IeJICHIE
OCHOBHBIX TTOHSITUI;
0OHapy>XHBaeT MOHUMaHUE
Martepuana.

OneHka «4» - «Xopoio»
CTaBUTCSI, €CIIH 00YyJaroIIuiics
JIAeT OTBET, YAOBJIECTBOPAIOIINAN
TEM ke TpeOOBaHUIM, YTO U AJIs
OIICHKU «OTIUYHOY, HO
nomyckaeT 1-2 omuoKu.
Ouenka «3» -
«yIOBIETBOPUTEILHO» CTaBUTCH,
€CJIi 00yJaroIuiicst
oOHapyXHBaeT 3HAHHE U
TMOHUMAaHHUE OCHOBHBIX
MOJIOKEHUN TaHHOU TEMBI, HO
M3JIaraeT MaTepuay HEeTOJIHO U
HETOCJEeI0BATENBHO, I0MYCKAET
HETOYHOCTHU Y OIIHUOKH B
oTpeieNIeHUH TOHATUI WITN
(hopmyTUpOBKE TTPaBUIL.
Ouenka «2» -
«HEYIOBJIETBOPUTEIHHOY
CTaBUTCSI, €CITH 00YyJaroIIHiics
oOHapyXH1BaeT

He3HaHue OoJIbIIIel YacTh
COOTBETCTBYIOIIETO BOTIPOCA,
JIOTTYCKaeT OITUOKHU B
(hopmMyTupOBKe ONpeieTIeHUN U
MIPaBUJI, UCKAXKAIOIINE UX CMBICI,
OeCTIOpsIOYHO U3JIaraeT
Matepuar.

JuddepenurpoBanHbIii 3a4eT

TectupoBanue.
YcrHbIi onpoc.
[TuceMenHbI
omnpoc.
HuddepenumpoBan-
HBII 3a4er.




OneHKa «5» - «OTINYHO)
BBICTABIIICTCS 00ydJaromeMycs,
€CJIi JIEMOHCTPUPYETCS
BCECTOPOHHEE, CUCTEMATHYECKOE
1 TUIyOOKO€ 3HaHUE y4eOHOTO
MIPOrpaMMHOT0 MaTepuania,
CaMOCTOSITENILHO BBITIOJIHEHBI BCE
MpeAyCMOTPEHHBIE POTPAMMOM
3a/laHusl, aKTUBHO paboTaBIIEMy
Ha TIPAKTHYECKUX 3aHATHSIX,
MOKa3aBIlIEMy CHUCTEMaTHUYECKHi
XapaxkTep 3HAHUM, a TaKKe
CIOCOOHOCTH K UX
CaMOCTOSTEJIbHOMY TOTOJHEHHUIO.
OneHka «4» - «Xopouio»
BBICTABIISIETCA 00yYaIOIEeMycCs,
€CJIU JEMOHCTPUPYIOTCS
JIOCTATOYHO MOJTHOE 3HAHUE
y4eOHO-TIPOrPaMMHOTO
Marepuana,

CaMOCTOSTEJILHO BHITIOJIHEHBI BCE
MIPeyCMOTPEHHBIE MPOTPaMMOi
3a/IaHMs], OJTHAKO JOIYIICHBI
HETOYHOCTH MIPU UX BBHINIOJIIHEHUH,
Ouenka «3» -
«YIOBIETBOPUTEILHO
BBICTABIISIETCA 00Yy4aIOIIEeMYyCs,
€CJIM JIEMOHCTPUPYIOTCS TPoOeIb
B 3HAHUSAX OCHOBHOT'O Y4eOHO-
MIPOrPaMMHOTO MaTepuana,
CaMOCTOSITEIIbHO BBITIOJIHEHBI
OCHOBHBIE MTPEAYCMOTPEHHBIE
MIPOTrpaMMOM 3aJJaHusl, OJTHAKO
JIOTIYIIIEHBI OMIHOKH MPH UX
BBITIOJTHEHUH.

Ouenka«2» -
«HEYIOBJIETBOPUTEITHHOY
BBICTABIICTCA  OOydaromemMycs,
ecii OOHApPYKUBAIOTCS TPOOEITBI
B 3HAHHUAX WIU OTCYTCTBHE
3HAHUW O 3HAYUTEIBHOW YacTH
OCHOBHOTO Y4eOHOTO Marepuana,
HE BBITIOJTHUBIIIEMY
CaMOCTOSITEJIbHO
MPEAYCMOTPEHHBIE  MPOTPaMMOI
3a/laHusl, JOMYCTUBILIEMY
MPUHIMITHATILHBIC OINOKY B
BBITIOTHEHUH  TIPEyCMOTPEHHBIX
MIpOrpaMMOM 3aJJaHUM.




IlepeueHb ymMeHUM, OCBAMBAEMBIX
B PaMKaX TUCIUILTAHBI:
OCYIIECTBIISITh IOUCK, aHATHU3 U
UCTIOJIb30BaHUE HOPMATHBHO-
MIPABOBBIX TOKYMEHTOB B
npuMeHeHuu K 3agadam J10Y;
COCTaBIIATh U 0OQOPMIISITH
YIIPaBJIEHYECKYIO U
npodeccuoHaIbHYIO
JOKYMEHTAIUIO B COOTBETCTBHE C
HOPMAaTHBHOM 6a30ii;
UCTIOJIb30BaTh
yHUGUIIUPOBAHHBIE (HOPMBI
JIOKYMEHTOB;

OCYIIECTBIISITh JACIOBYIO
NEPENUCKY U MOAICPKUBATh
AIIEKTPOHHBIE KOMMYHUKAIINH;
NPUMEHSTH CPECTBA
UH(POPMALMOHHBIX TEXHOJIOTUI
JUTSL CO3aHus M 0(OPMIICHUS
JIOKYMEHTOB;

pa3dupaThCcs B CUCTEME
BHYTPEHHET0 JIOKYMEHTO000pOTa
OpraHu3aIy;

OCYIIECTBIISITh XpaHEHHUE U
MOKCK JIOKYMEHTOB;

pa3duparbcs B HOMEHKIIAType
e,

UCTIOJIB30BaTh COBPEMEHHOE
porpaMMHoOe oOecrieueHue B
AIIEKTPOHHOM
JTIOKYMEHTOO0O0pOTE;

NIPOBEPATH HATMYNE B
IPOM3BOJIbHBIX MTEPBUYHBIX
OyXTaJITEPCKUX JOKYMEHTaX
00s13aTeNIbHBIX PEKBU3UTOB;
COCTABIISATh aKTHI M CITPABKH I10
pe3yibTaTaM BHYTPEHHETO
KOHTPOJIS;

(opMHpOBATH MPOEKTHI IPHKA30B
Y PACTIOPSKEHUN IO IPOBEICHUIO
BHYTPEHHEI0 KOHTPOJIS;

OrneHKa «5» - «\OTINYHO)
BBICTABJIETCS, €CIIU
oOyJaroluics: AIeMOHCTPUPYET
rIIyOOKHE 3HAHUS
TEOPETHUYECKOT0 U
[IPaKTUYECKOr0 MaTepuasa 1o
TeMe MPaKTUYECKOMN paboThI,
[IOKa3bIBAET YCBOECHHE OCHOBHBIX
MOHATHM, UCIIOJB3YEMBIX B
pabote, 6€301HMO0YHO U B
MIOJIHOM 00bEME BBITIOHSET
3aJlaHue.

OneHka «4» - «Xopouio»
OOyuarommiicsi AEMOHCTPUPYET
3HaHUA y4eOHOro MaTepuana 1o
TeMe MPaKTUYECKOIl paboThI,
JIOTIyCKasi He3HAYUTENbHbIC
HETOYHOCTH IIPU BBIIIOJIHEHUHU
3aJlaHus IpU IPaBUIIBHOM
BBIOOpE aJIropuT™Ma peuieHus
3aJlaHusl.

Onenka «3» -
«YZOBJIETBOPUTEIILHO»
BBICTABIIAETCS, €CIIU
00yJaronIuiics B IEJIOM OCBOMJI
MaTepuai MpakTUYeCKOi paboThl,
JIOTIYCKaeT OIIMOKH NpU
BBITIOJTHEHUH 33/1aHUs, BEIOOD
aJIrOpUTMa BBIITOJIHEHUS 3a/JaHUS
BO3MOYKEH P HABOJAIINX
BOIIPOCax MpernoaBaTeis.
OueHka «2» -
«HEY/I0BJIETBOPUTEIILHO
BBICTaBJIsSIETCS 00yJaromemMycs,
€CJIM OH UMEET CYLIECTBEHHbIE
po6esbl B 3HAHUAX OCHOBHOTO
ydueOHOro Marepuana
MPAKTUYECKON paboTHl,
JIOTTYCKaeT OIIMOKH MpU
BBINOJIHEHUH 33JJaHMs,
HENpPaBWJIbHO BBIOMpPAET
AJITOPUTM JIEUCTBUM.

Ornenka
pe3yIIbTaToOB
BBITMIOJTHEHUS
IIPaAKTUYECKON
paboThl
DKCHepTHOE
HaOJIFO[eHE 3a
XOJIOM BBITIOJTHEHUS
MPaKTUYECKOU
paboThI




JIMCT UBMEHEHWH 1 JOTIOJIHEHNI, BHECEHHBIX B PABOUVYIO
I[TPOI'PAMMY

No HU3MCHCHMA, JaTa BHCCCHUA U3MCHCHU A, No CTpaHUIbl C U'BMCHCHUCM;

bbIJIO CTAJIO

OcHOBaHUE:

HOI[HI/ICB JIua BHCCIICTIO U3MCHCHMUA




